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ELearning Development & Project Management Executive 

 

About us: 
Blossom Ireland is a rapidly growing organisation with big ambition. We develop pioneering 

programmes for young people with intellectual disabilities. We are passionate about ensuring that 

these young people are as prepared as possible for life as an adult. Our work has been recognised by 

Social Entrepreneurs Ireland, the Ireland Funds, ReThink Ireland and DCU School of Education to 

name but a few. We operate to the highest levels of governance and we have been awarded The 

Triple Lock standard by the Charities Institute Ireland 3 years in a row. 

We are currently expanding our team to include a ELearning Development & Project Management 

Executive to project manage the development and roll-out of our new accessible e-learning platform 

My Blossom Channel. You will be joining the core team of staff (currently a team of 7) and will have 

the opportunity to input into the direction and growth of service provision. 

The Role:  
To project manage the production of Blossom Irelands innovative and award-winning eLearning 
platform – My Blossom Channel. You will work with the Services and Operations Team to ensure all 
key goals (including technical requirements), project objectives and deliverables are met, and that 
participant experience is prioritised. You will report to the Programme Director and work closely 
with the Operations Manager and Education Programme Coordinator.  

Project Management: 

- Project Set Up: collaborating with the design team in the mapping of content and planning.  

- Frontload Design: collaborating with the design team in the development of storyboards. 

- Project Scope Management: ensuring that realistic timelines are set and adhered to as much 

as possible. 

- Management of third parties: coordinating and managing external parties such as graphic 

designers, videographers etc; ensuring contracts and confidentiality arrangements in place. 

- Financial Management: managing the budget, in particular with respect of third parties and 

technical license costs. 

- Ongoing Project Management Meetings: ensuring regular and timely meetings, which are 

professionally chaired and actions arising noted. 

- Quality Assurance: working closely with the design team to ensure that all aspects of the 

course are to the highest and most innovative standard. Also ensuring templates are created 

which can easily be replicated in subsequent course development.  

- Post Completion Evaluation: ensuring that post evaluation meetings take place to ensure 

learning is captured. 
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Technical/Digital Responsibilities: 

- Technical Design: applying new and creative eLearning tools and techniques in the creation 

of the modules/courses to optimise its learning impact; understanding the learning 

preferences of the young people and the need to be accessible for all types of learners. 

- Course Integration: ensuring all elements of the course work together seamlessly and that 

the module itself integrates effectively into the existing suite. 

- Technical Coordination: ensuring tight version control and acting as the ‘technical owner’ of 

each iteration. 

- User Management: ensuring all participants are provided with access to the system and 

support, tailored to their circumstances and abilities.   

The Person:  

We are looking for a creative, energetic and fun person to join our small, dynamic team. You are 
proactive by nature and are happy to take the initiative to complete projects using your own 
expertise. You will: 

- Have 3-5 years’ experience in an eLearning training environment or equivalent 

- Have excellent organisational and project management skills 

- Have strong technical competencies and an interest in how technology can be used to 

optimise the learning experience 

- Be a self-starter and great team player.  

- Have a passion for the mission and purpose of Blossom Ireland.  

Location: Blossom Ireland Offices in Dublin 17. Due to covid-19 restrictions, we are currently working 
remotely.  

Reporting to: Programme Director 

Salary Range: €40,000 to €45,000 per annum for fulltime role; 4-day week (with pro rata salary) may 
be considered.  

Benefits: 20 days annual leave + Two bonus leave days (Christmas Eve and Good Friday). Blossom 
Ireland operates a PRSA scheme with employer’s contribution.  

Start date: As soon as possible 

To apply: Please send a detailed CV, including a letter of application (that clearly addresses the 

requirements of the role) to jobs@blossomireland.ie by Tuesday June 22nd, 2021 

Interviews: You must be available for interview the week commencing June 28th  

 

Blossom Ireland is an equal opportunities employer. We believe that diversity is a strength in the 
workplace. We therefore welcome applications from suitably-qualified candidates, irrespective of 
gender, disability, marital or parental situation. 
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